
1 

Student Union & Event Services 

General Reservation Policy 

I. Who Can Reserve

SUES-managed facilities are available for use by university and registered student organizations, 

departments, colleges and non-university organizations.  SUES-managed facilities include:

I.
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4. Non-University: A group that is not affiliated with or is external to UNLV; for-profit, 

nonprofit and government groups are examples of non-university organizations. 

5. 
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e. Student Life reservations for department events that are not internal (Tier 1), 

wherein the event is open to the campus, public, etc. fall under this Tier. 

  

3. Tier 3: External Partnership; Non-UNLV Focused 

a. Student Organization, UNLV Student, University Organization or University 

department collaborates with an external association (ex: to host a conference 

on campus) 

b. Primary audience (defined as the majority) is not current or incoming UNLV 

students and/or faculty & staff 

c. Members of the Student Organization, University Organization or University 

department shall be present and engaged in the planning and execution of the 

event; and assume responsibility for fees and charges.  

 

4. Tier 4: Non-Profit Organizations 

Proof of non-profit status must be submitted in order to be assigned this Tier and 

receive related discounts.  Any of the following is acceptable evidence of nonprofit 

status: 

 

● a certified copy of the organization’s certificate of incorporation or similar 

document that clearly establishes nonprofit status;  

● a reference to the organization’s listing in the Internal Revenue Service’s (IRS) 

most recent list of tax-exempt organizations described in section 501(c)(3) of 

the IRS code; 

● a copy of a currently valid IRS tax exemption certificate; 

● a statement from a State taxing body, State Attorney General, or other 

appropriate State Official certifying that the applicant organization has a 

nonprofit status and that none of the net earnings accrue to any private 

shareholders or individuals; 

● any of the above proof for a State or national parent organization and a 

statement signed by the parent organization that the applicant organization is a 
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During Priority Scheduling, reservations are accepted for the upcoming year based on the 

following priority: 

1. Student Union and Outdoor (Green) Spaces, in the following order: 

a. Annual university programs and events (ex: New Student Orientation) 

b. RSOs and University Organizations 

c. University Departments 

d. Non-University Organizations 

2. Student Recreation & Wellness Center, in the following order: 

a. Campus Recreational Services (CRS) programs and events; PEX academic classes; 

and open recreation (for student use) 

b. Annual university programs and events (ex: New Student Orientation) 

c. RSOs and University Organizations 

d. University Departments 

e. Non-tmen

ts






