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GRADUATE ASSISTANTSHIP CATEGORIES  

What is a Graduate Assistantship?  

Graduate assistants, or GAs, have a unique dual role: they are both graduate students and 

research, administrative, or teaching assistants who contribute to the academic mission of the 

university. Graduate students awarded these competitive positions receive a stipend and 

benefits package for their work in the classrooms, laboratories, administrative units, and offices 

of the university. All GA offers must be extended and processed by the Graduate College via the 

Grad Rebel Gateway to be considered an official GA position. Any GA offers extended outside of 

the Graduate College are not considered an official GA and are not guaranteed to receive the 

benefits of an official GA position.     

Graduate College State-Funded Graduate Assistants 

Graduate College state-funded GAs are supported through state funds allocated to academic 

deans from the Graduate College. GAs who are supported through state funds must be 

assigned duties that are related to teaching or research. State GA funds cannot be used for 

summer GA appointments and must be spent by the end of the fiscal year on June 30.   

Externally Funded Graduate Assistants 

Externally funded (sometimes referred to as extramurally funded) GAs are funded by sources 

outside of the Graduate College, such as gifts to UNLV, privately or publicly funded grants, 

contracts, community internship graduate assistantships (CIGA), community graduate research 

assistantships (CGRA), and departmental/nonacademic units on campus. These GAs are 

appointed as externally funded, and their work must be related to their degree program and 

advance their research, scholarship, creative, or professional skills.  

Graduate Assistantship Categories and Descriptions  

There are seven categories of graduate assistantships (GAships): graduate teaching assistant, 

instructional graduate assistant, graduate research assistant, community graduate research 

assistant, community internship graduate assistant, Top Tier doctoral graduate research 

assistant, and professional development graduate research assistant.  

Below are the descriptions of each of the categories.   

¶ Graduate teaching assistant: Graduate teaching assistant (GTA) is the term used at 

UNLV to refer to GAs assigned to work on campus in teaching-related positions. Most of 

the GAs on campus are GTAs. Within a college or school, 80% of the funds allocated 

from Graduate College state funds must be assigned to GTAs teaching as the instructor 

of record or providing teaching support for six credits, or the equivalent (as a teaching 

assistant, teaching labs, etc.), each semester. GTAs may not teach or provide teaching 

support for more than six credits each semester per NSHE policies. GTAs who are 

teaching are typically second-year students in a specialist or doctoral program who can 



/graduatecollege/community-graduate-assistant-opportunities


/graduatecollege/community-graduate-assistant-opportunities
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https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
/aboutmyunlv/tutorials/students
/registrar/calendars


 11 

unit and Graduate College, domestic GAs may be approved to work remotely within the US or 

hold flexible work schedules. Students may also be approved to hold their GA positions while 

traveling abroad for very brief durations, typically less than one semester, to meet program 

https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
mailto:gradfinancialsvc@unlv.edu
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For more information, please see the Human Resources Consensual Relationships Policy 

webpage.  

Reporting Grievances  

The Ombuds Office is a place where all UNLV employees can bring their concerns and is 

committed to helping UNLV become a more inclusive workplace that builds a sense of 

belonging for all members of its community. Please visit the Ombuds Office page for more 

information about the services offered.   

All conduct code violations are handled by the Office of Student Conduct; academic appeals and 

requests for waivers of Graduate College policies are handled through the Graduate College. All 

graduate students have a due process right to appeal an academic policy, procedure, or GA 

issue and to request specific relief or remedy.  

With respect to graduate assistantship appeals, graduate students are expected to comport 

themselves professionally and conform to the ethics, guidelines, policies, and standards of their 

discipline. It is the responsibility of GAs to know and observe all regulations and procedures 

related to their graduate program, the Graduate College, NSHE, and UNLV. Questions regarding 

graduate-level study, graduate student and GA policies, rights, responsibilities, and/or 

regulations and their interpretation should be addressed with the assistant dean for Student 

Services in the Graduate College. While the Graduate College will assist with nonacademic 

advising and hear GA issues, graduate assistants should first seek input and guidance from 

their faculty advisor, graduate coordinator, department chair, and/or college dean as many 

issues can be resolved at these levels without need for input from the Graduate College.    

To submit a GA grievance form, graduate students may initiate a Graduate Grievance Report 

form in the Grad Rebel Gateway. The form must be filled out completely, and supporting 

documents should be attached, if available. The form will initially route to the Graduate College 

staff and then be reviewed by a committee within the Graduate College. The vice provost for 

graduate education and the dean of the Graduate College chairs the committee.. In particularly 

complex or difficult cases, the Graduate College dean may request that the assistant dean of 

Student Services convene a meeting with the Graduate Appeals and Legal Issues Committee 

(GALIC) and invite the student to present their case. Faculty or administrators in the student’s 

department, school, and/or college may also be asked to participate in the committee meeting. 

The GALIC serves in an advisory capacity, and the dean will carefully consider their 

recommendation and the facts of the case before rendering the final university decision on the 

matter. 

If a GA is terminated, students may appeal the termination of their GAship using the GA 

Termination Appeal form in Grad Rebel Gateway. 

  

/hr/policies/consensual
/hr/policies/consensual
/ombuds
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GRADUATE ASSISTANTSHIP BENEFITS  

Stipend  

/graduatecollege/residency
/graduatecollege/residency
https://nshe.nevada.edu/leadership-policy/board-of-regents/handbook/
https://nshe.nevada.edu/leadership-policy/board-of-regents/handbook/
/about/college-costs
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Externally Funded GA Tuition/Fees Waiver  

If an externally funded (sometimes referred to as extramurally funded) GAship provides a 

tuition/fee waiver, then this will be indicated on the GA offer letter.    

Processing of In-state Tuition/Fee Waivers  

Tuition/fee waivers are processed when all required onboarding tasks have been completed. 

Students must be enrolled in their graduate courses before waivers can be processed.  

Parental Leave Policy   

Parental leave means leave with or without pay for childbirth or placement of a child for 

adoption or foster care. The Graduate College will provide up to six weeks of paid GA leave 

/sites/default/files/page_files/3/UNLVGraduate-AssistantshipParentalLeavePlan.pdf
https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
/sites/default/files/page_files/3/UNLVGraduate-AssistantshipParentalLeavePlan.pdf
/sites/default/files/page_files/3/UNLVGraduate-AssistantshipParentalLeavePlan.pdf
/studentwellness/health-center/health-insurance/faqs
/studentwellness/health-center/health-insurance/faqs


mailto:oiss@unlv.edu
/iss
/graduatecollege/current/healthinsurance
/studentwellness/health-center/health-insurance
https://nshe.nevada.edu/leadership-policy/board-of-regents/handbook/
https://nshe.nevada.edu/leadership-policy/board-of-regents/handbook/
/hr/benefits/leave/jury
/hr/benefits/leave/jury
/hr/policies/nshe-policies
/hr/policies/nshe-policies
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GAs who anticipate the need to use any work time to vote must talk with their supervisor in 

advance. Supervisors are encouraged to work with employees to provide reasonable 

opportunity to vote (and may not unreasonably withhold approval for civil leave).  

For additional information, please see UNLV’s Human Resources Jury Duty, Civil Leave, and 

Military Leave page and Nevada Administrative Code, Rules for Personnel Administration, 

Classified Employees.   

University Observed Holidays 

If a GA’s work schedule falls on one of the university observed holidays, the GA is not expected 

to make up the hours missed due to the university's closure. 

Summer Registration Fees  

State-funded GAs who are under contract for the academic year and will be appointed as a GA 

in the following fall semester may be eligible to receive grant-in-aid for the payment of a 

specified portion of the tuition and/or registration fees (up to a maximum of three graduate 

credits) in the summer session(s). All GAs are eligible to receive a non-resident tuition waiver 

that will be applied to their summer balance. In order to receive this benefit, students must 

inform the Graduate College by emailing gradfinancialsvc@unlv.edu at the time they enroll in 

summer classes. The email to the Graduate College should include the GA’s full name, NSHE ID, 

and the number of credits enrolled.  

Bookstore Discount  

GAs receive 10% off purchases at the UNLV Bookstore by showing a copy of their GA offer letter 

(which they receive in the Grad Rebel Gateway).  

Free Student Tickets to UNLV Athletic Events  

GAs are eligible to receive free student tickets to UNLV athletic events.  

  

/hr/benefits/leave/jury
/hr/benefits/leave/jury
/hr/policies/nshe-policies
/hr/policies/nshe-policies
mailto:gradfinancialsvc@unlv.edu
https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
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IMPORTANT INFORMATION FOR INTERNATIONAL GRADUATE 

ASSISTANTS  

Overview of the Process  

F-1 immigration status  allows students who are enrolled in a full course of study to work on 

campus at the university that issued the I-20. Such employment is limited to 20 hours per week 

during the semester. A student’s UNLV I-20 is their proof of work eligibility for on-campus 

employment only at UNLV. Students must maintain F-1 status to be eligible for this employment 

benefit. Degree-seeking J-1 students are also eligible to work up to 20 hours per week on 

campus as long as they are maintaining their lawful immigration status. J-1 students must have 

all employment, including on-campus GA work, approved by ISSS in writing before they can 

begin employment. Maintaining status means that they are in good academic standing and are 

registered for at least six graduate-level credits each semester that they are a GA. Credit hours 

must be taken in residence to maintain GA eligibility unless an official consortium has been 

approved.  

Definition of On-Campus Employment  

On-campus employment includes work done as a GA that takes place on-campus. Off-campus 

work that is educationally affiliated with UNLV may also be considered on-campus employment 

for immigration purposes. Please check with ISSS before beginning any work that occurs at an 

off-campus location for further guidance. 

What is Considered Full-time Credit Hours  

GAs must take a minimum of six graduate credits to be considered full-time. Note that graduate 

students who are not GAs must take nine credits to be considered full-time.  

Expiration of On-Campus Employment Eligibility  

On-campus employment eligibility expires:  

¶ The last working day of the student’s final semester (when they graduate), even if the I-

20 or DS-2019 expiration date is in the future  

¶ If the student transfers to another university  

¶ If the student violates their F-��

 

 

https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
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which is registered in the Student and Exchange Visitor Information System by the Designated 

https://i94.cbp.dhs.gov/I94/#/home
https://www.ssa.gov/forms/ss-5.pdf
/hr/forms/I-9
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U.S. Taxes  

All individuals who are not citizens or permanent residents of the United States are required to 

complete an Alien Information Collection Form before receiving any payment from NSHE. All 

new employees are required to meet with UNLV’s Nonresident Alien Tax Specialist. Once 

students have signed their official GA contract, they will be contacted by the Nonresident Alien 

Tax Specialist to set up a meeting. Please visit the UNLV Nonresident Tax Procedure page for 

more information and required documents.  

English Proficiency Requirement for New International Graduate 

Assistants  

All new international students who are first-time GAs without sufficient Proof of English 

Proficiency (PEP) will be required to take the Duolingo English Test. This includes: all GAs who 

will be advising or teaching students as an instructor, teaching assistant, or lab supervisor; 

research assistants; and GAs with other professional duties.  

The Duolingo English Test must be taken before the start of the semester the GA intends to 

work at UNLV. Specifically, the last day to take the Duolingo English Test is two weeks before the 

start of the GA contract. International GAs who cannot provide sufficient PEP or pass the 

Duolingo English Test cannot serve in a teaching capacity during their first semester as a GA 

and will be reassigned to non-teaching duties if applicable.  

Passing Score and ESL 580X: Students must receive a score of 110 or better on the Duolingo 

English Test in order to receive a passing score. Results from the Duolingo English Test are 

forwarded to the Graduate College after they have been evaluated by the Duolingo Testing 

Center. GAs who do not obtain a score of 110 or higher will be required to enroll in ESL 580X 

during their first semester as a GA. Failure to attend ESL 580X will result in the termination of 

the GA contract. GAs must receive a “B” or better in ESL 580X. If a passing grade is not earned 

in ESL 580X, the GA department can request to terminate the GA contract if non-teaching 

assignments are not available.  

Retesting: Retesting of the Duolingo English Test may occur up until one week before ESL 580X 

begins. Once ESL 580X begins, there will be no further testing offered until the following 

semester. ESL 580X start dates are posted in the academic class schedule. Retesting is at the 

student’s own expense and must be paid for at the time of testing.  

ESL 580X Overview: ESL 580X will be offered each fall and spring semester. The course will be 

scheduled on Friday mornings and will be offered in a 10-week modular format, which begins 

three weeks after the start of the regularly scheduled classes.   

Modification of GA Duties: Any international GTA who does not receive a passing score of 110 

or higher on the Duolingo English Test cannot be assigned to any duties that involve teaching or 

advising students. This includes teaching courses, instructing lab sessions, or advising students 

in office hours or lab settings. Normal teaching duties can be reinstated once a passing score is 

/sites/default/files/page_files/3/Alien-Info-Collection-Form.pdf
http://www.unlv.edu/sites/default/files/page_files/27/GradCollege-TaxInformation.pdf
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received on the Duolingo English Test or ESL 580x is successfully passed with a grade of “B” or 

higher.  

Duolingo Test Exemption: Returning international GAs, new GAs from countries where English is 

both the national and home language, and international students who have obtained a degree 

from an English-speaking institution will be exempt from taking the Duolingo English Test. Other 

exemptions include new international GAs who scored a minimum of 22 on the TOEFL IBT 

Speaking component or a minimum of 6.5 on the spoken English portion of the IELTS exam. All 

scores are valid for two years and must be officially reported to UNLV. Self-reported scores will 

not be accepted.  

For additional information, please see the Graduate College’s English Proficiency Requirement 

for New International Graduate Assistants website.  

  

/graduatecollege/ga/english-proficiency
/graduatecollege/ga/english-proficiency
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GRADUATE ASSISTANT LEAVE OF ABSENCE

https://drive.google.com/file/d/1iefk9COV09whQ02CZifZsnJUzMlx-6Ax/view?usp=sharing
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HOW TO FIND A GRADUATE ASSISTANTSHIP  

Below is information for how students might find a GAship on the UNLV campus:  

¶ It is standard practice for many academic departments to offer GA positions to 

matriculating students using internal selection criteria and processes. This option is 

typical for departments that use GA positions for recruitment and are looking for 

students with specific skillsets and interests to meet programmatic need. This is the 

most common way of finding a GA. 

¶ Non-academic units put information about positions on the UNLV Career Services 

website. Students must create an account with the Handshake platform in order to see 

information on GAships. To look for GAships, please log in to Handshake.  

¶ Students should regularly check their Rebelmail. Important information is regularly 

emailed to graduate students, including information about GAships. Rebelmail is 

considered the official email account for communication at UNLV.   

  

/careerservices
/careerservices
/careerservices/handshake/students
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STEPS FOR RETURNING GRADUATE ASSISTANTS   

Returning GAs, must follow these steps:  

¶ Log in to the Grad Rebel Gateway to view the offer letter.   

¶ Accept or decline the assistantship offer in the Grad Rebel Gateway by the deadline 

provided on the letter (two weeks from when you received your GA offer letter). Offers 

not accepted by the deadline will be rescinded. Students whose offers have been 

rescinded should contact the GA department for instructions. The department may 

contact Graduate Financial Services at gradfinancialsvc@unlv.edu to request a 

reinstatement of the rescinded offer. This is at the discretion of the GA department.  

¶ After accepting the GA offer in the Grad Rebel Gateway, the student will receive an email 

(typically within five business days) from Graduate Financial Services 

(gradfinancialsvc@unlv.edu) with information about onboarding tasks.  

¶ 

https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
mailto:gradfinancialsvc@unlv.edu
https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
mailto:gradfinancialsvc@unlv.edu
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GRADUATE ASSISTANT STIPEND, PAYROLL, AND 

APPOINTMENT INFORMATION  

GA Stipend Information  

All GA appointments must meet the minimum stipend amount from the student’s academic 

program. If the department decides to provide a stipend that is higher than the minimum 

stipend, they are encouraged to ensure stipends are equitable. 

A GA stipend cannot exceed 50% FTE of the lowest paid full-time faculty member in the 

student’s academic program. The maximum stipend is determined based on the monthly 

payment compared to the lowest paid faculty member. 

Please note that GAs are not permitted to work more than 20 hours per week, no matter the 

stipend amount. GA stipends should be equitable across disciplines. Any increase to an 

individual GA stipend should be tied to program milestones and consistent for all GAs within the 

program. 

Please see the Graduate Assistant Stipend, Payroll, & Appointment Information page for specific 

stipend amounts by program. 

Maximum Time Limits for State GA Funding Policy   

Please find below the details of the policy regarding maximum time limits for state-funded GAs 

and its enforcement.   

¶ The maximum time limits for state-funded GAs are as follows:  

o Master’s-level state-funded GAs may hold their position for two years with the 

possibility of a one semester extension if degree completion is pending. 

o Post-bachelor’s doctoral-level state-funded GAs may hold their position for four 

years and then be renewed up to two additional one-year extensions, if the 

student is making good progress toward degree completion. 

o Post-master’s doctoral-level state-funded GAs may hold their position for three 

years, with a possibility of up to two additional one-year extensions, if the student 

is making good progress toward degree completion. MFA students may be 

supported on a state-funded GA for three years with the possibility of a one-year 

extension for pending degree completion.  

¶ Academic units will need to set appropriate policies internally regarding currently and 

previously funded state GAs; the policy must be clear, fair, and consistent for all students 

in the unit.  

¶ This policy does not impact non-state-funded GAs. If a Graduate College funded state 

GA receives grant funding for a year and then returns to Graduate College state funding, 

their year off of state funding will not count toward their maximum time limit. 

¶ State-funded GAs are operationalized as those who are appointed by an academic unit 

using state funds allocated by the Graduate College to the dean of the academic college, 

/graduatecollege/ga-stipend
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Summer Session Contracts: May 15* is the deadline for requesting a GA for the summer 

session. The only exceptions to the deadlines are replacement appointments due to 

resignations or for new appointments resulting from new funding.  

*Please note: All GA department reviews should be submitted in the Grad Rebel Gateway by the 

deadlines listed above unless the appointment meets one of the exceptions. The Graduate College 

cannot guarantee that tuition waivers will be processed before the payment deadline or the date of 

the first GA paycheck for any department review submitted to the Graduate College after the 

deadline. It is the responsibility of the hiring department to manage the expectations of GAs that 

are submitted to the Graduate College after the appointment deadlines. 

It is important that all GA appointments are submitted in the Grad Rebel Gateway in a timely 

manner. It is a violation of labor laws to have an employee work without compensation and is 

not acceptable under any circumstances. Withholding pay until a grant is in place is also not 

permissible. GA appointments will not be accepted or processed by the Graduate College for a 

contract period that has already ended.  

GA positions should typically be appointed for an academic year, both fall and spring semesters 

(moving away from semester-by-semester appointments). NSHE Board of Regents Handbook 

Title 4, Chapter 5, Section 2 states, “Normally, appointments shall be made either for the 

academic year or for 12 months; however appointments may be offered for a shorter period to fill 

https://nshe.nevada.edu/leadership-policy/board-of-regents/handbook/
mailto:GradFinancialSvc@unlv.edu
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https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
https://gradrebelgateway.my.site.com/GradRebelGateway/ERx_Forms__Portal_Login
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Graduate College faculty and student issues committee, as well as a GPSA 

representative.  



/graduatecollege/graduate-faculty-status
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EXTERNALLY FUNDED GRADUATE ASSISTANTSHIPS

http://www.unlv.edu/research/osp
/graduatecollege/budgeting-ga
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APPENDIX A: POINTS OF CONTACT 
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Phone: 702-895-4274 
Email: dante.walter@unlv.edu 

The Grad Academy  
Email: gradacademy@unlv.edu  
Phone: 702-895-5980 
GTW 272 

International Student and Scholar Services 

Current F-1 students at UNLV  
Office Location: Student Services Complex, Building A Suite 201 
Phone: 702-774-6477  
Fax: 702-774-3639  
Email: oiss@unlv.edu  

International Student and Scholar Services (J-1, H-1B, TN, O-1, E1, E

mailto:dante.walter@unlv.edu
mailto:gradacademy@unlv.edu
/maps/ssc-a
mailto:oiss@unlv.edu
/maps/ssc-a
mailto:scholar@unlv.edu
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