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Preparing a Successful Application 
�J�S�V���X�L�I���7�E�Q���0�M�I�F�I�V�Q�E�R���6�I�K�I�R�X�W�…���%�[�E�V�H�� 

for Student Scholarship 
 

�8�L�I���Y�R�M�Z�I�V�W�M�X�]���W�Y�T�T�S�V�X�W���W�Y�G�G�I�W�W�J�Y�P���E�T�T�P�M�G�E�X�M�S�R�W���J�S�V���X�L�I���7�E�Q���0�M�I�F�I�V�Q�E�R���6�I�K�I�R�X�W�…���%�[�E�V�H�W���E�R�H��
offers the following tips and sample application documents to assist students as they apply for 
these awards. 

Nominees and nominators should carefully review all instructions, qualifications, and 
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Components of the Application 
 
 

Personal Statement 
 

● 
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● The letter should use language that will be understood by reviewers from other 

disciplines (i.e., writing for the intelligent layperson). 

● The letter should appear on campus letterhead, use one-inch margins, and be addressed 
as follows: 

TO�������7�I�P�I�G�X�M�S�R���'�S�Q�Q�M�X�X�I�I�����7�E�Q���0�M�I�F�I�V�Q�E�R���6�I�K�I�R�X�W�…���%�[�E�V�H���J�S�V���7�X�Y�H�I�R�X���7�G�L�S�P�E�V�W�L�M�T��- 
Graduate 
FROM:  Name of letter writer and title 
DATE:  Date when the nomination letter was composed (Month Day, Year) 
RE:  Nomination of (student name) for Sam Lieberman Regents�…���%�[�E�V�H���J�S�V���7�X�Y�H�I�R�X��
Scholarship - Graduate 

 

 
Letters of Support 
 

● �0�I�X�X�I�V�W���S�J���W�Y�T�T�S�V�X���W�L�S�Y�P�H���G�S�Q�I���J�V�S�Q���M�R�H�M�Z�M�H�Y�E�P�W���F�I�W�X���T�S�W�M�X�M�S�R�I�H���X�S���E�J�J�M�V�Q���X�L�I���R�S�Q�M�R�I�I�…�W��
excellence and deservingness of the award. 

○ �0�I�X�X�I�V�W���W�L�S�Y�P�H���T�V�S�Z�M�H�I���W�T�I�G�M�J�M�G���I�\�E�Q�T�P�I�W���S�J���X�L�I���R�S�Q�M�R�I�I�…�W���E�Gcomplishments and 
quality of work, rather than generalized praise.  

● Nominees should submit as many letters of support as possible. 

● Letters should be addressed as follows: 

TO�������7�I�P�I�G�X�M�S�R���'�S�Q�Q�M�X�X�I�I�����7�E�Q���0�M�I�F�I�V�Q�E�R���6�I�K�I�R�X�W�…���%�[�E�V�H���J�S�V���7�X�Y�H�I�R�X���7�G�L�S�P�E�V�W�L�M�T��- 
Graduate 
FROM:  Name of letter writer and title 
DATE:  Date when the nomination letter was composed (Month Day, Year) 
RE�������2�S�Q�M�R�E�X�M�S�R���S�J�����W�X�Y�H�I�R�X���R�E�Q�I����J�S�V���7�E�Q���0�M�I�F�I�V�Q�E�R���6�I�K�I�R�X�W�…���%�[�E�V�H���J�S�V���7�X�Y�H�I�R�X��
Scholarship - Graduate 

 
 

 


