Created 10/27/2020 Revised 12/9/2021

Update a current Certification Request to add classes and/or
update majors

Step | Action

1. Log in to your MyUNLV account. Itis recommended that you use Google Ch rome to complete this
process. Additionally , we don't recommend using the back button in the browser. Please use the left
side navigation to toggle back and forth between pages once you are in the Certification Request area
of the portal .

Reminders:
X Read all instructions provided throughout this process carefully.
x Contact the MVSC office if you have any questions.
Phone: 702-895-2290
Email: veterans@unlv.edu
Location: SSC-A, Room 311

Note for mobile users:
x If using a smart phone or tablet you will need to click on the blue button to expand the left side
navigation portion of this process . This will be required if you want to toggle between pages.

2. Search for the VA Education Benefits
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x Click the VA Educations Benefits option found in the left side navigation.



Created 10/27/2020 Revised 12/9/2021

o Click the Save & Next button.
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x For major changes or additions __ - Select the new or additional major you wish to use for certification
by moving the toggle to Yes in the Plan Selected field for each major you wish to have classes certified
under. Major changes must already be reflected in MYUNLYV to complete this step . If the new
major is not reflected please consult your academic advisor and check back as needed.

o Example 1: Reflects the addition of a second major.

= Only one major is reflected, additional major needs to be selected.

= Now 2 majors are reflected.

o0 Example 2: Reflects a major change.

= [nitially no major will be selected if the major was changed, new major needs to be
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5.  Verify change was saved.

Process Notes:
x Click the OK button when the
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